Guidelines for Registration of Project

General Instructions

All the fields are mandatory. In case any field is not applicable, enter “NA”
Special characters like %, &, #, @, *, (, ), «, etc. not allowed.

Documents only upto the size of 2 MB can be uploaded.

All the Uploaded Documents must be perfectly legible.

Complete all the Registration pages viz. Basic Details, Plan Details, Other
Details, Development Works, Project Bank Details, Land Details, Upload
Documents and Quarterly Targets before clicking on ‘Make payment’
button.

Step by Step Guide to Register Any Project
1. Log on to www.up-rera.in
2. The following screen will appear.
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3. Click on REGISTRATIONS button in the Menu Bar of the Header.
4. The following three options will appear.
e PROMOTERS
e PROJECTS
e AGENTS
5. To register your Project, you have to first register yourself as a Promoter.
6. Click on PROMOTERS to register as a Promoter. The following screen will
appear.
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Enter your Mobile No. in the text box and click on SEND OTP button. An
OTP will be sent to your entered Mobile No. Now enter this OTP in the
relevant text box and verify by clicking on VERIFY button. Once your
Mobile No. is verified, the following screen for Promoter Registration will
appear.
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Promoters Registration

Promoter Detalils:

Applicant Type * . PAN Number *

Select

Promoter Name *

PAN Copy * Choose File | No file chosen

Only jpa.ong and pdffiles of maximum size of 100kb allowed
Father's Name * - : T
Email

Qccupation *

Password *

Confirm Password *
Photograph * Choose File | No file chosen

Only jog and pna files of maximum size of 100kb

alowed. Mobile * 9450391233
Address *
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Aadhaar Number *
Aadhaar Copy * Choose File | No file chosen
Only jpg.png and pdf files of maximum size of 100kb allowed.
Number of Projects Select v
Launced in Past §
Years™ L3
Choose File | No file chosen
Audited Balance Sheet Of Preceding year® Only pdf files of maximum size of 2mb allowed
Website Of Promoter * HittpAwww

Income Tax Return of Preceeding 3 Years *
Only pdf files of maximum size of 2mb allowed.

Choose File | No file chosen Choose File | No file chosen Choose File |No file chosen

L) 1/We certify that the foregoing information is correct and complete to the best of my/our knowledge and belief.

Cancel
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Select Applicant Type by clicking in the text box given before Applicant Type. The
following options will appear.

e Individual

e Company

e Proprietorship Firm

e Societies

e Partnership Firm

e Competent Authority

e Local Authority



Select relevant option and enter all the required details in the text boxes provided
in the form.
Upload the following Documents in the jpg/png/pdf formats. (Size mentioned in

the above form)
For Individual : Photograph, PAN & Aadhaar of the applicant .

For Company : Company Registration Certificate, PAN, CIN/TAN, Brief
detail of Enterprise, Photograph & Name of Chairman and Photographs &
Name/s and Address/s of all Partners/Directors.
For Proprietorship Firm/Societies/Partnership Firm : Company
Registration Certificate, PAN, CIN/TAN, Brief detail of Enterprise and
Photographs of all Partners/Directors.
For Competent Authority : PAN, CIN/TAN and Photograph of Housing
Commissioner/ CEO/ VC.
For Local Authority : PAN, CIN/TAN and Photograph of M.C./E.O.
Now click in the text box given before Number of projects launched in past 5
years and select the relevant option. For each project, the following informations
need to be entered :
e Name of Project.
e Status (Completed/Ongoing).
e Land Details
- State, District, Tehsil, Village/Sector.
- Areain sg.mt.
- Plot/Khasra no.
e Details of payment pending against Land cost/dues.
e Pending court cases, if any.
In case you select ‘Yes’, you have to enter Court Name, Case No.
and Case Name.
e Brief detail of project (to be uploaded in pdf format).
Now upload Audited Balance Sheet of preceding year and ITR of last 3 years.
Once you have entered all the required information and uploaded all the
documents, certify that the foregoing Information is correct by clicking in the
relevant check box.
Now either click on Save button after giving your declaration to complete your
Promoter Registration or Cancel button in case you want to edit the data entered
by you. Once you click Save button, SMS regarding your Login ID and Password
will be sent to your registered Mobile No. The Email and Password entered by
you, will be your Login ID and Password.
. This Login Id and Password will be required for Registering New Projects and
Viewing/ Editing or Uploading any Document in Projects already registered .



8. Now click on PROJECTS in REGISTRATIONS button. The following screen
will appear.
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Note:-A PROJECT CAN BE REGISTERED AFTER THE REGISTRATION OF PROMOTER
If already registered as promoter, kindly use email- id as login-id and use password which has already being sent while registering as promoter. If not, kindly go te previous link to
register as promoter first
User Login
Select Type v

12345@gmail com

Forgot Password

Note: * In Case of Promoter/Agent Login Id will be Email Id.
* In Case of Project Coordinator Login Id will be Reg. No.

Copyright© 2017 UP-RERA

Select Promoter, enter your valid Login ID and Password and click on Login
button.

9. Once your Login ID and Password is verified, the following screen will
appear.
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Create New Project : To create a new project

Preview : To view your unregistered projects. This button also allows you to
edit the data already entered in any project except for data entered in
the Basic Detail page. It helps you to complete you registration
process for any project.

View Registered Projects : To view all your projects registered in RERA.

Download CA Certificate : To download CA certificate.

Download Engineer’s Certificate : To download Engineer certificate.

Download Architect Certificate : To download Architect certificate.

To register a project click on Create New Project. The following screen will
appear.
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Project Registration ~ Upload Affidavit  Upload Annual Audited Bafance Sheet  Complaint Defails ~ Logout

Promoter Details | Basic Details | Plan Details | Other Details | Development Works | Project Bank Details | Land Details | Upload Documents | Quarterly Targets | Make
Payment

Basic Details

Date OF Registration 25/04/2018
Project Type * New Ongoing
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Select Project Type as New or Ongoing. In this case New is selected, the
following screen will appear for entering Basic Details of the Project.
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Promoter Details | Basic Details | Plan Details | Other Details | Development Works | Project Bank Details | Land Details | Upload Documents | Quarterly Targets | Make Payment

Basic Details

Date OF Registration 04/05/2018

Project Type * #New COOngoing

Project Category * Total area in round figure (Sq.mt.)*
Select v Total area in ro

Project Name* Registration Fee (in Rs.)*

(Advertised name of the project can be mentioned here |

Enter Project Name....
State District *

Uttar Pradesh ~Select- v
Tehsil * Sanctioning Competent Authority*

\ ~Select- \

Project Cost in round figures (in Lacs)*
(3eographic Location
(end points of scheme! project)
Latitude * Laitude *

Enter Lafitude.. Enter Lafitude.

Longitude * Longitude *

Enter Longiude..... Enter Longiud......

Search Agent
gent Name. Search Agent

Select Agent From List *

Aftek Developers Private Limited s
Agarwal Homez

AHLULLAH SiDDIQuI

AHMAD MUJTABA

Ajai Kumar

Ajai Kumar Srivastava

Ajay Gupta M
1 }

Save and Confinue
v



Click in the text box given before Project Category. The following two options will
appear.

¢ Residential
e Commercial.
Select the relevant option.

Enter the required details in all the text boxes provided in the form.

Select the Agents associated with your project by clicking in the relevant check box.
In case no agent is associated, click ‘Not Applicable’ check box.

A Dbrief description about some of the fields of the above form is given below :
Project Name :  Name advertised for sale of plot/apartment/shop/villa.
Sanctioning Competent Authority : Authority that has sanctioned the map e.g.
Ghaziabad Development Authority, Lucknow Development Authority, Noida, etc.
Project Cost : Cost of the project including Land cost (in round figure of lacs).
Once you have entered all the data, click on Save and Continue button.

Before clicking on Save and Continue button, make sure that you have entered
all the data correctly.

The following screen of Plan Details will appear.
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Promoter Details | Basic Details | Plan Details | Other Details | Development Works | Project Bank Details | Land Details | Upload Documents | Quarterly Targets | Make Payment

Sanctioned Plan

Note:-Only JPG,PNG and PDF files of maximum size of 2 MB allowed

Select Type* | Select

Details of Apartment/Flat/Shop/Plot

Flat/ Unit Carpet [Number Total Area of Total Area of ITotal Area of |Open Parkin
Block[Floor Number of pe Number of No. of P o 5

IApartment/ ' o Jhreain  jof Balcony (in Verandah (in garage (in  |Space (in  |Action
No  [Number| ) Apartment/Flats/Shop/Plot \Verandah garrage!

shopiPlat type sqm) Balcony sqm) sgm) sgm) Nos.)
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Click in the text box given before Select Type. The following two options will
appear.

e Apartment/Flat/Shop

e Plot
Select the relevant option.

In case you select Apartment/Flat/Shop, the following screen will appear.
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Sanctioned Plan

Note:-Only JPG,PNG and PDF files of maximum size of 2 MB allowed

Select Type*
Apartment/FlaiShop v
Permit Number * Permit Date *
“alid Upto *
Proposed Start Date* Proposed End Date *

Project Duration (In monthj®

Upload Sanction Letter * Upload Approved Map =
Chooss File | Mo fie chosen Choose Fils | Mo file chosen

Floor Plan of All Types * Upload Project Specifications™
Choose File | 1o file chosen Choose File | Mo file chosen

Upload Approved Layout *

Choose File | Ma fils chasen

Details of Apartment/Flat/Shop/Plot

BlockiTower Name/ No.* No of floors
Floor Number® Type of Flat/ Apartment/ Shop™
A Select v
Number ef Apartment/FlatsiShop* Unit Carpet Area (in sgm}*
Number ef Balcony* Total Area of Balcony(in sgm)®
Number of Verandah* Total Area of Verandah (in sqm)*
Ne. of garage * Total Area of garage (in sqm) *

Save & Add More

0]
Flat! Unit CarpetfNumber |Total Area of Number [Total Area of [Total Area of per_\
Block|Floor INumber of _ |No.of Parking N
No  |Numbe Apartment/ lApartmentiFlats/Shoy 'leArealm lof Balcony (in  |of ‘erandah (in arma egamge[m space (in IAction|
ShopiPlot type P P sgm) Balcony [sqm) ‘erandah|sqm) gamag sqm) N‘;s]




First enter details of the Permit issued by Development Authority/Housing
Board/Prescribed Authority for approval of your plan in the given text boxes and
upload all the required documents.
Enter Proposed Start Date and Proposed End Date of the Project. Proposed End
Date cannot be beyond the date for which construction permit has been sanctioned.
Now click on Save button to save the data.
Now enter details of all the Blocks/Towers of your project. All Blocks/Towers and
No. of floors entered here will be transferred to your Quarterly Target page of
registration.
The following Types of Apartment/Flat/Shop will be available :

e Studio

e 1BHK

e 2BHK

e 3BHK

e 4BHK

e Penthouse

e Villa

e Shop

e Other
If Type of Apartment/Flat/Shop on the same floor are different, you have to give
separate entry for each type. For example, if on 1% floor, there are two types of
Apartment/ Flat/Shop viz. 1 BHK & 2 BHK, there will be two entries for 1% floor.
Enter the required details in all the text boxes given here.
You can add any number of data here by clicking on Save & Add More button.
Once you enter all the relevant details, click on Continue button to go to Other
Details page.



In case you select Plot, the following screen will appear.
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Sanctioned Plan

Note:-Only JPG,PNG and PDF files of maximum size of 2 ME allowed

Select Type*
Plot
Permit Number Permit Date *
alid Upto *
Proposed Start Date* Proposed End Date *

Project Duration (In month)*

Upload Sanction Letter * Upload Approved Map *
(Choose File | No file chosen Choose File | No file chosen
Upload Project Specifications® Upload Approved Layout ®
Choose File | No file thosen Choase File | Mo file chosen

Details of Apartment/Flat/Shop/Plot

Type Of Plot* Number Of Plots*

Select v

Save & Add More

rType rType Of Plot |Mumher0fP\ute L&ction
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First enter details of the Permit issued by Development Authority/Housing
Board/Prescribed Authority for approval of your plan in the given text boxes and
upload all the required documents.

Enter Proposed Start Date and Proposed End Date of the Project. Proposed End
Date cannot be beyond the date for which construction permit has been sanctioned.

Now click on Save button to save the data.



Now enter details of all Types of Plots.
The following Types of Plot will be available :
e Upto 100 sgm
e 100 to 150 sgm
e 150 to 200 sgm
e 200 to 250 sgm
e 250 to 500 sqgm

e Above 500 sgm
Enter Number of each Type of Plot.
You can add any number of data here by clicking on Save & Add More button.

Once you enter all the relevant details, click on Continue button to go to Other
Details page.
Now you are at Others Details Page
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Promoter Details | Basic Details | Plan Details | Other Details | Development Warks | Project Bank Details | Land Details | Upload Documents | Quarterly Targets | Make

Payment
Other Details
Contractor Name * Contractor Address *
Architect Name * Architect Address

Architect Licence Number *

Structural Engineer

%

Structural Engineer Name *

Address *
IMobile number(Project Co-
ordinator) *
Create Project Password * Confirm Password *

Save and Continue

Enter the relevant data in the above text boxes and click on Save & Continue
button. This will take you to Development Works page.



Now you at Development Works (Brief Description) page
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Promoter Details | Basic Details | Plan Details | Other Details | Development Works | Preject Bank Details | Land Details | Upload Documents | Quarterly Targets | Make
Payment

Development Works (Brief Description)

Development Work Name Enter Brief Description

[Demarcation of Plots*

Boundary Wall*

Road Work®

Footpaths®

ater Supply Including Drinking Water Facilities™

ISewer System*

[Drain™ -

Parks*

[Tree Planting*

Design For Electric Supply Including Street Lighting™

\ICommunity Buildings*®

[Treatment and Disposal System of Sewage and Sullage water™

ISolid Waste Management And Disposal System™

ater Conservation System™

Energy Management System Including Use of Renewable Energy”

Fire Protection And Fire Safety System™

ISocial Infrastructure And Other Public Amenities Including Public Health Services*

[Emergency Evacuation Services*

(Other Miscellaneous Work™

Save and Continue

Enter Brief Logical Description against each Development Work Component. .
Click on Save & Continue button. This will take you to Project Bank Details

page as below.

Official Website of RERA X
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Promoter Details | Basic Details | Plan Details | Other Details | Development Works | Project Bank Details | Land Details | Upload Documents | Quarterly Targets | Make
Payment

Project Bank Details

Accountno. *
Name Of Account Holder *
Bank Name * Branch Name *

Branch Address * IFSC Code *

Save and Continue




Enter Bank Details of Escrow A/c. Only details of Escrow A/c should be given.
Separate A/c details have to be given for each project to be registered in
RERA.

Click on Save & Continue button. Land Details page as under will appear.
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Back to Main Details
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Click on Add/View Khasra/Plot Details.
The following screen will appear.
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Add Khasra/ Plot Details

v Khasra Number * Area (In Sq. Mt.)

|Type ;Khasra No [Khasra Area(ln Sg. Mt.)

?elect Related Document B Choose File | No file chosen

* Only jpg, png and pdf files of max. size of 2 MB
allowed.

[Uploaded File




Click on Select button. The following two options will appear.

e Kbhasra

e Plot
Select the relevant option. Enter detail in the text boxes and click on ‘+’ button.
Multiple Khasra/Plot details can be entered.
Now click in the text box given before Select Related Document. The following
options will appear.

e Registry document

e Sale Deed

e [Lease Deed

e Extract of Khatauni

o Allotment Letter issued by Competent Authority

Select relevant option and Upload the required file. Also, enter the number and date
of the related document.

Only after giving above details and attaching documents, the data and document will
be saved.

Now click on Close button, the following screen will appear
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Back to Main Details
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Click on Back to Main Details button in this page. This will take you to Main
Menu of Registration.



Click on Upload Documents button in the Menu Bar of the Header.
The following screen will appear.
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INSTRUCTION:
» 1. Only POF files can be uploaded
» 2. Maximun file size can be 2 MB only

Back to Main Details

Select v CA CERTIFICATE Choose File | No file chosen
Select ¥ ARCHITECT CERTIFICATE | Chaose File | No file chosen
Select v STRUCTURAL ENGINEER CERTIFICATE Choose File | No file chosen
Sslect v Proforma of Application Form Choose File | No file chosen
Select v Proforma of Allotment Letter Choose File | No file chosen
Select v Proforma of Conveyance Deed Choose File | No file chosen
Select v Proforma of Completion Certificate(Cccupancy) Choose File | No file chosen
Select v Waste Disposal Plan Choose File | Noflle chosen
Select v Water Supply Plan Choose File | No file chosen
Select v Electricity Supply Plan | Choose File | No file chosen v
R — -
Select v Water Supply Plan Choose File | No file chosen
Select v Electricity Supply Plan Choose File | No file chosen
Select v Development Work Flan Choose File | No file chosen
Select v Affidavit Chaose File | No file chosen
Select v Electrical Clearance Certificate Choose File | No file chosen
Select v Electrical Safety Certificate From Directorate of Electrical Safety Choose File | No fils chosen
Select v Envirenment Clearance Certificate Choose File | No file chosen
Select v Sanction Cerfification of Bank Construction Finance Choose File | No file chosen
Select v Sanction Letter From Bank For Home Loan Choose File | No file chosen
Select v NQC From Fire Fighting Department Choose File | No file chosen
Select v Municipal Clearance For Severage And Other Infrastructure Choose File | No file chosen
Select v Details of Encumbrances Choose File | No file chosen
Select v Commencement Certificate Choose File | No fils chosen
Select v Project Brochure/Prospectus Choose File | No file chosen
Select v Height Clearance of Airport Autharity of India Choose File | No file chosen
Select ¥ Other (If Any) Chaose File | No file chosen

Copyright © 2017 UP-RERA
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Click on Applicable button given against each Document Name. The following
two options will appear.

e Yes

e No



If you select “Yes’, upload the relevant Document by clicking on ‘Upload’ button
in Action column. If ‘No’ then click on ‘Save’ button in Action column.
Continue till you have selected all the given documents. Without selecting
‘Yes/No’ against every specified document, you cannot go to next field.

Once you have uploaded/saved all the relevant documents, Click on Back to
Main Details button and click on Quarterly Targets button in the Menu Bar of
the Header.

The following screen will appear.
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Name Category Type
Home

Fill Physical Target Fill Financial Target

This page will allow you to enter Physical and Financial Targets of your project.
First click on “Fill Physical Target’ button. The following screen will appear.
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Click in the text box given before Select Development Type button. The
following two options will appear.



e Plotted Development
e Building/Apartment
If you select Plotted Development, the following screen will appear.

.
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Real Estate Regulatory Authority Uttar Pradesh

Category L Download Section Achievement

Enter Targets

Select Development Type Plotted Development
\ctivities Applicable(Yes/No) WActivity Start Date End Date Action
Select ¥ Site moblization including site office &barricating
Select ¥ Demarcation of Plots
Select ¥ Boundary Wall
Select ¥ Road Work
Select ¥ Footpaths
Select ¥ Water Supply
Select ¥ 51
Select ¥ Drain
Select ¥ Parks
Select ¥ [Tree Planting
Select ¥ Street Lighting
Select ¥ ommunity Buildings
Select ¥ Treatment and Disposal System of Sewage and Sullage water
Selsct ¥ Solid waste management and disposal works
Select ¥ Water conservation works
Select ¥ Energy management works
Select ¥ Fire protection and fire safety works
Select ¥ Sotial infrastructure and other public amenities
Select ¥ [Other Miscellaneous Wark

Click on Activity Applicable button given against each Activity. The following
two options will appear.

e Yes

e No
If you select “Yes’, Enter Start Date and End Date for completion of this Activity.
Click on Target button in the Action column for this activity, enter the target and
proceed to next activity.
If you select ‘No’, click on ‘Save’ button in the Action column and proceed to
next activity.
Complete this task for all the Activities given in the Table. Without selecting
‘Yes/No’ against each activity, you cannot go to next task.
If you select Building/Apartment, the following screen will appear.
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Enter Targets



Now click in the text box given before Select Format Type button.
The following two options will appear.
e Development Work Related to Building Activities
e Building-Apartment Construction Activities
You have to select both the options one by one to complete Quarterly Target
entries.

First select Development Work Related to Building Activities. The following
screen will appear.
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Category : g: Entry Section Download Section Achievement

Enter Targets
Select Development Type Building/Apariment '
Select Format Type Development Work Relzted to Building Activiies '
Activities Applicable{Yes/No)  Activity Start Date End Date Action
Select v Boundary Wall
Jelect ¥ Foad Work
Select ¥ Footpaths
Select ¥ Water Supply
Select ¥ BEners
Select ¥ Drain
Jelect ¥ Parkg
Select ¥ ITree Planting
Select ¥ Bircet Lighting
Selget ¥ ommunity Buildings
Select ¥ Treatment and Disposal System of Sewage and Sullags water
Select v Bolid waste management and disposal works
Select ¥ Water conservation works
Select ¥ Energy management works
Seleet ¥ Frire profection and fire safety works
Select ¥ Rocial infrastructure and other public aminities
Jelect ¥ [Other Miscelanecus Work




Click on Activity Applicable button given against each Activity. The following
two options will appear.

e Yes

e No
If you select ‘Yes’, Enter Start Date and End Date for completion of this Activity.
Click on Target button in the Action column for this activity, enter the target and
proceed to next activity.
If you select ‘No’, click on ‘Save’ button in the Action column and proceed to
next activity.
Complete this task for all the Activities given in the Table. Without selecting
‘Yes/No’ against each activity, you cannot go to next task.

Now select Building-Apartment Construction Activities. The following
screen will appear.
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Enter Targets

Tower/Block Name and Number of Floors in this Tower/Block will be
automatically taken from the Details of Apartment/Flat/Shop given in the
Sanctioned Plan page..

Click on Generate Activities button. The following screen will appear.
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Category - Download Section Achievement

Enter Targets

Select Development Type Building/Apartment
Select Format Type Building-Apartment Construction Activities
Tower/Block Name Select

Number of Floors

Activities Applicable

YesiNo) Activity Start Date End Date fAction
Select ¥ Site moblizstion including site office &barricating
Select ¥ Excavation for Basements

Select ¥ Piling Work

Select ¥ P.C.C for raft & Wall

Select ¥ Water proofing for raft

Select ¥ RCC for raft foundation

Select ¥ Retaining wall footing & walls

Select ¥ olumn upte basement slab

Select ¥ Basement slab

Select v olumn upto 1st basement slab

Select ¥ st Basement slab

Select v olumn upte 2nd basement slab

Select ¥ £2nd Basement slab

Select ¥ 5tilty G.F.Columns.

Select ¥ Stilty G.F. Slab

Select ¥ Brick Work

Select ¥ Plaster

Select v Flooring

Select ¥ Door / Windew v
Select ¥ ntemal Services

Select ¥ Grill, Railling

Select v Electrical Works

Select ¥ nternal Peinting

Select ¥ Fixtures

Select ¥ Extemnal finishingPainting

Seleet ¥ Fire Fighting

Select ¥ Lift & Escalators

Select ¥ Miscelanecus Finishing & Other Work

Click on Activity Applicable button given against each Activity. The following
two options will appear.

e Yes

e No
If you select ‘Yes’, Enter Start Date and End Date for completion of this Activity.
Click on Target button in the Action column for this activity, enter the target
and proceed to next activity.
If you select ‘No’, click on ‘Save’ button in the Action column and proceed to
next activity.
Complete this task for all the Activities given in the Table. Without selecting
‘Yes/No’ against each activity, you cannot go to next task.
Now click on ‘Home’ button. The following screen will appear again.
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Click on ‘Fill Financial Target’ button. The following screen will appear.
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[Target (Amount in %)

Enter Targets for each Quarter and close the Tab.

Now click on Make Payment button in the Menu Bar of the Header.

Before making payment, clear History and Allow Popup from your Browser
setting.

You can make payment by using either PNB or ICICI gateway.

Once your payment is successful, your Project Registration process is complete.



Guidelines for Editing Registered Project & Promoter
details and Updating Achievement

General Instructions

1. All the fields are mandatory. In case any field is not applicable, enter “NA”

2. Special characters like %, &, #, @, *, (, ), ©, etc. not allowed.

3. Documents only upto the size of 2 MB can be uploaded.

4.  All the Uploaded Documents must be perfectly legible.

5. Check Alert message of the Main project page for any missing/incomplete
details.

Step by Step Guide
1. Log on to www.up-rera.in
2. The following screen will appear
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# ABOUTRERAv LEGALv REGISTRATIONS v COMPLAINT v LOGIN v CONTACTUS

A Notice!
s/Promoters, Kindly check your latest hearing date before coming for hearing . , To download Complaint Hearing Notice go to Promoter/Agent Login. , To downlo;

ABOUT RERA

The Real Estate (Regulation and Development) Act, 2016 is an Act of the Parliament of India which seeks to
n REGISTERED PROMOTER

protect home-buyers as well as help boost investments in the real estate industry. The Act came into force from

1 May 2016.
n REGISTERED PROJECTS
REGISTERED AGENT
[mportantLinks E cuiars
C £ & VAN \ERIFY RERA REGISTRATION
i ) Nouees

~y



http://www.up-rera.in/

3. Login as a Promoter with your registered Login Id and Password.
4. Once your Login ID and Password is verified, the following screen will appear
l-dﬁ ead) - aniltew @xy * Official Website of RERA )(

[ C | © 122.160.111.6/reranew/Projecthome.aspx?pm=63328itype=P %

{
- Q Real Estate Regulatory Authority Uttar Pradesh

Project Registration  Upload Affidavit ~ Upload Annual Audited Balance Sheet  Complaint Detals ~ Logout

Note :- To Edit Click On View Registered Project Button
N\

4 4 il

Create New Project Preview View Registered Projects

Click on View Registered Project.
Select the Project you want to Edit and click on ‘Search’ button.
The details of the selected project will appear on the screen.
Now click on Click Here to Pay for Editing Project’ button. The amount
to be paid will be 10% of the Registration Fee up to 06.06.2018 and 20% of
the Registration Fee from 07.06.2018 to 06.07.2018.
9. Before making payment, clear History and Allow Popup from your
Browser setting.
10.You can make payment by using either PNB or ICICI gateway.
11. Once your payment is successful, following options will be available in your
Registration page.
e Edit Promoter Details
e Edit Project Details
e Edit Quarterly Target
e Update QPR Achievement
e Update Booking, Sales, Payments, etc.
12.Fields which are editable by the Promoter bear ‘Blue’ edit button and which
are editable by RERA bear ‘Red’ edit button.
13.Missing details must be compulsorily added by the Promoter to complete the
Registration.
14.Click on ‘Edit Project Details’ button.
15.Section-wise fields which can be edited and details required to be given by
you in your Registration page are as follows :

S



e Basic Details Section
Fields which can be edited

Tehsil and Latitudes/Longitudes.

Details required to be given by you

Sanctioning Competent Authority.
New Agent. Select ‘Not applicable’ if no agent is associated with
the project.

e Plan Details

Select one of the following two options
e Apartment/Flat/Shop
e Plot
Previously entered Permit Number and Permit date will appear.
Enter Valid Upto Date (date of validity of Permit).
Revised End Date is Proposed End Date of your project and it is
editable. This date cannot be beyond date of validity of
Permit/Sanction letter mentioned in Valid Upto text box.
Upload all the required documents and click on Save button to save
the data.
Data will be saved only after all the required documents have been
uploaded successfully.
In case New Permit Number has been issued by the Competent
Authority, click on Click here to add another Permit detail button
and enter Revalidated Permit Number, Revalidated Permit Date and
Valid Upto Date (date of validity of Permit) and upload all the
documents and click on Save button.
Multiple entries for Permit details are allowed.
Now enter details of Apartment/Flat/Shop/Plot, as the case may be.
In case of Apartment/Flat/Shop, enter details of all the
Blocks/Towers of your project. All Blocks /Towers and No. of
floors entered here will be transferred to your Quarterly Target
page of registration.
The following Types of Apartment/Flat/Shop will be available :

= Studio

= 1BHK

= 2BHK

= 3BHK

= 4 BHK



= Penthouse

= Villa

= Shop

= Other

o If Type of Apartment/Flat/Shop on the same floor are different, you

have to give separate entry for each type. For example, if on 1% floor,
there are two types of Apartment/ Flat/Shop viz. 1 BHK & 2 BHK,
there will be two entries for 1% floor.

o You can add any number of data here by clicking on Save & Add
More button.

o In case of Plot, the following Types of Plots will be available :
= Upto 100 sgm
= 100 to 150 sgm
= 150 to 200 sgm
= 200 to 250 sgm
= 250 to 500 sgm
= Above 500 sgm

o Enter Number of Plots of each Type of Plot. You can add any
number of data here by clicking on Save & Add More button.

» Development Works Section

| A=) (18 unread) - aniltewaric X ¥ "
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Promoter Details | Basic Details | Plan Details | Other Details | Development Works | Project Bank Details | Land Details | Upload Documents | Quarterly Targets | Make
Payment

Development Works (Brief Description)

Development Work Name Enter Brief Description

Demarcation of Plots*

Boundary Wall*

Road Work™

[Footpaths®

‘ater Supply Including Drinking Water Facilities™

Sewer System™

Drain™

Parks™

Tree Planting*

Design For Electric Supply Including Street Lighting™

Communi ty Buildings®

[Treatment and Disposal System of Sewage and Sullage water®

Solid Waste Management And Disposal Systern®

ater Conservation System™

Energy Management System Including Use of Renewable Energy™

Fire Protection And Fire Safety System®

Social Infrastructure And Other Public Amenities Including Public Health Services™

Emergency Evacuation Services®

Other Miscellaneous Work*




Enter Brief Logical Description against each Development Work
Component. In case any component is not applicable, enter *NA”. Click
on Save & Continue button.

» Land Details Section

Add Khasra/ Plot Details

Select * Select v Khasra Number * f«rea (In 5q. Mt.)
|T1_.'|:|e Khasra No Khasra Area(ln 5q. Mt.) ||
uSeIect Related Document Select v Choose File | No file chosen
*0nly jpa, png and pdf files of max. size of 2 MB
allowed.
|T1_.'|:|e |Up|oaded File |I\I0. |Dste

Click on Select button. The following two options will appear.

o Khasra
e Plot
Select the relevant option. Enter details in the text boxes and click on ‘+’

button.
Multiple Khasra/Plot details can be entered.
Now click in the text box given before Select Related Document. The
following options will appear.
e Registry document
e Sale Deed
e Lease Deed
e Extract of Khatauni
e Allotment Letter issued by Competent Authority

Select relevant option and Upload the required document. Also, enter the
number and date of the related document.

Only after giving above details and attaching documents, the data and
document will be saved.



» Upload Documents Section

W = 2 inead) - anitiemie X = Official Website of RERZ X
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INSTRUCTION:

1. Only PDF files can be uploaded
» 2. Maximun file size can be 2 MB only

Back to Main Details

Select v CA CERTIFICATE Choose File | No file chosen
Select v ARCHITECT CERTIFICATE Choose File | No file chosen
Select v STRUCTURAL ENGINEER CERTIFICATE Choose File | No file chosen
Select ¥ Proforma of Application Form Choose File | Na file chosen
Select v Proforma of Allotment Letter Choose File | No file chosen
Select v Proforma of Conveyance Deed Choose File | No file chosen
Select v Proforma of Completion Certificate(Occupancy) Choose File | No file chosen
Select v Waste Disposal Plan Choose File | No file chosen
Select v Water Supply Plan Choose File | No file chosen
Select v Electricity Supply Plan | Choose File | No file chosen
— " -
Select v Water Supply Plan Choose File | No file chosen
Select v Electricity Supply Plan Choase File | No file chosen
Select v Development Work Flan Choose File | No file chosen
Select ¥ Affidavit Choose File | No file chosen
Select v Electrical Clearance Certificate Choose File | No file chosen
Select ¥ Electrical Safety Certificate From Directorate of Electrical Safety Chaose File | No file chosen
Select ¥ Environment Clearance Certificate Choose File | No file chosen
Select ¥ Sanction Certification of Bank Construction Finance Choose File | No file chosen
Select ¥ Sanction Letter From Bank For Home Loan Choose File | No file chosen
Select v NGC From Fire Fighting Department Choose File | No file chosen
Select v Municipal Clearance For Severage And Other Infrastructure Choose File | No file chosen
Select ¥ Details of Encumbrances Choose File | No file chosen
Select v Commencement Certificate Chaose File | No file chosen
Select v Project Brochure/Prospectus Choese File | No file chosen
Select v Height Clearance of Airport Autharity of India Choose File | No file chosen
Select ¥ Other (If Any) Chaose File | No file chosen

Copyright © 2017 UP-RERA
Prepared Under: Housing & Urban Plaaning Dept LLP
Concieved by: Town & Country Planning Dept U.P

Developed by : Acme Digitek Salutions Pvt. Ltd

Click on Applicable button given against each Document Name. The following
two options will appear.

e Yes

e NoO
If you select “Yes’, upload the relevant Documentby clicking on ‘Upload’button
in Action column. If ‘Ne’then click on ‘Save’ button in Action column. Continue
till you have selected all the given documents. Without selecting ‘Yes/No’
against the specified document, you cannot go to next field.



16.Now click on Click here to edit Quarterly Target button. The following
screen will appear. This page will allow you to enter Physical and Financial
Targets of your project.
First click on “Fill Physical Target’ button. The following screen will
appear
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Name: Category : Type: Enfry Secfion Download Section Achievement

Enter Targets

Select Development Type Select '

Click in the text box given before Select Development Type button. The
following two options will appear.

e Plotted Development

e Building/Apartment
For Plotted Development, the following screen will appear.

Vﬂ (25 unread) - aniltewari© X“"“ QOfficial Website of RERA xy D 122.160.111.6/reranew/!i X ‘
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Category : € Download Section Achievement

Enter Targets
Select Development Type Plotted Development
IActivities Applicable(Yes/No)  JActivity Start Date End Date fAction
Select ¥ [Site moblization including site office &barricating
Select ¥ Demarcation of Plots
Select ¥ Boundary Wall
Select ¥ fRoad Work
Select ¥ Footpaths
Select ¥ [Water Supply
Select ¥ [Fewers
Select ¥ Prain
Select ¥ Farks
Select ¥ [Tree Planting
Select ¥ [Street Lighting
Select ¥ .ommunity Buildings
Select ¥ [Treatment and Disposal System of Sewage and Sullage water
Select ¥ [Solid waste management and disposal works
Select ¥ 'ater conservation works
Select ¥ Energy management works
Select ¥ Fire protection and fire safety works
Select ¥ fSocial infrastructure and other public amenities
Select ¥ ther Miscellaneous Work




Click on Activity Applicable button given against each Activity. The following
two options will appear.

e Yes

e No
If you select ‘Yes’, enter Start Date and End Date for completion of this Activity.
Click on Target button in the Action column for this activity, enter the target and
proceed to next activity.
If you select ‘No’, click on ‘Save’ button in the Action column and proceed to
next activity.
Complete this task for all the Activities given in the Table. Without selecting
‘Yes/No’ against each activity, you cannot go to next task.
For Building/Apartment, the following screen will appear

r
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Now click in the text box given before Select Format Type button.
The following two options will appear.
e Development Work Related to Building Activities
e Building-Apartment Construction Activities
You have to select both the options one by one to complete Quarterly Target
entries.

First select Development Work Related to Building Activities. The following
screen will appear.

r
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Click on Generate Activities button. The following screen will appear
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Calegory g: Entry Section Download Section Achievement

Enter Targets
Select Development Type Building/Apartment T
Select Format Type Development Work Related to Building Acfivities T
Activities Applicable(Yes/No)  Activity Start Date End Date Action
Select ¥ Boundsry Wall
Select ¥ Road Work
Select ¥ Footpaths
Select ¥ Water Supply
Select ¥ [BEwers
Select ¥ Drain
Select ¥ Parks
Select ¥ Tree Planting
Select ¥ (Bireet Lighting
Selest ¥ ommunity Bulldings
Select ¥ Treatment and Disposal System of Sewage and Sullage water
Select ¥ Bolid waste management and disposal works
Select ¥ (Water conservation works
Selest ¥ Energy management works
Select ¥ Fire pretection and fire safety works
Select ¥ ISocial infrastructure and ather public aminities
Select ¥ [Other Miscelaneous Work

Click on Activity Applicable button given against each Activity. The following
two options will appear.

o Yes

e No
If you select ‘Yes’, enter Start Date and End Date for completion of this Activity.
Click on Target button in the Action column for this activity, enter the target and
proceed to next activity.
If you select ‘No’, click on ‘Save’ button in the Action column and proceed to
next activity.
Complete this task for all the Activities given in the Table. Without selecting
‘Yes/No’ against each activity, you cannot go to next task.



Now select Building-Apartment Construction Activities. The following
screen will appear
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Generae Aces | ese

Tower/Block Name and Number of Floors in this Tower/Block will be
automatically taken from the Details of Apartment/Flat/Shop given in the
Sanctioned Plan page..

Click on Generate Activities button. The following screen will appear.
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Category - Download Section Achievement

Enter Targets

Select Development Type Building/Apartment
Select Format Type Building-Apartment Construction Activities
Tower/Block Name Select

Number of Floors

AY:;;‘:::']S Applicable Activity Start Date End Date fAction
Select ¥ Site moblizstion including site office &barricating
Select ¥ Excavation for Basements

Select ¥ Piling Work

Select ¥ P.C.C for raft & Wall

Select ¥ Water proofing for raft

Select ¥ RCC for raft foundation

Select ¥ Retaining wall footing & walls

Select ¥ olumn upte basement slab

Select ¥ Basement slab

Select v olumn upto 1st basement slab

Select ¥ st Basement slab

Select v olumn upte 2nd basement slab

Select ¥ £2nd Basement slab

Select ¥ 5tilty G.F.Columns.

Select ¥ Stilty G.F. Slab

Select ¥ Brick Work

Select ¥ Plaster

Select v Flooring

Select ¥ Door / Windew v
Select ¥ intemal Services

Select ¥ Grill, Railling

Select ¥ Electrical Works

Select ¥ internal Painfing

Select ¥ Fixtures

Select ¥ External finishing/Painting

Select ¥ Fire Fighting

Select ¥ Lift & Estalators

Select ¥ Miscelangous Finishing & Other Work

Click on Activity Applicable button given against each Activity. The following
two options will appear.

e Yes

e No
If you select ‘Yes’, enter Start Date and End Date for completion of this Activity.
Click on Target button in the Action column for this activity, enter the target
and proceed to next activity.
If you select ‘No’, click on ‘Save’ button in the Action column and proceed to
next activity.
Complete this task for all the Activities given in the Table. Without selecting
‘Yes/No’ against each activity, you cannot go to next task.
Now click on ‘Home” button. The following screen will appear again
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Name Category - Type

Home

Fill Physical Target Fill Financial Target

Click on “Fill Financial Target’ button. The following screen will appear
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Home
Enter Targets

Sno_[Quarter Target (Amount in 3}
n [01-01-2018 to 31-03-2018 Quarter-1
"3 01-04-2018 to 30-06-2018 Quarter-2
B |p1-07-2018 0 30092015 Quarter2
4 [01-10-2018 to 31-12-2018 Quarter-4
5 01-01-2018 to 31-03-2018 Quarter-S

[01-04-2019 to 30-06-2019 Quarter&
I 01-07-2018 to 30-09-2019 Quarter-7
B I01-10-2018 to 31-12-2018 Quarter-&
B [p1-01-2020 to 31-03-2020 QuarterS

E3
4 »

Enter Targets for each Quarter and close the Tab.



Edit Promoter Details

Promoter is required to complete the missing details given at the time of
Registration.
Click on Edit Promoter Details button. The following screen will appear.

7
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.
Promoter Details:
Applicant Type Select B PAN Number
Promoter Name *
PAN Copy * Choose File | No file chosen
Only jpg.png and paf files of maximum size of 100kb allowed
Father's Name * - - = l
Email
Qccupation ™
Password " Password
Confirm Password * Confirm Bacen
Photograph * Choose File No fil2 chosen Confimn Password
Only jog and ong files of maximum size of 100kb
allowed. Mobile * 0450391233
Address *
4
< C | ® Not secure | 122.160.111.6/reranew/project or vy | i
A -
Aadhaar Number *
Aadhaar Copy * No file chosen
Only jpg.png and pdf files of maximum size of 100kb allowed.
Number of Projects Select -
Launced in Past 5
Years™ v
No file chosen
Audited Balance Sheet Of Preceding year” Only pdf files of maximum size of 2mb allowed
Website Of Promoter © HittpAwww.

Income Tax Return of Preceeding 3 Years *
Only pdf files of maximum size of 2mb allowed

Choose File | No file chosen Choose File | No file chosen Choose File |No file chosen

INWe certify that the foregoing information is correct and complete to the best of my/our knowledge and belief.

Copyright © 2017 UP-RERA
Prepared Under: Housing & Urban Planning Dept UP
Concieved by: Town & Country Planning Dept U.P

Developed by : Acme Digitek Solutions Pvt. Ltd
Best viewed in 0@@




Upload the following Documents in the jpg/png/pdf formats. (Size mentioned in
the above form)
For Individual :Photograph, PAN & Aadhaar of the applicant .

For Company :Company Registration Certificate, PAN, CIN/TAN, Brief
detail of Enterprise, Photograph of Chairman and Photographs of all
Partners/Directors.
For Proprietorship Firm/Societies/Partnership Firm :Company
Registration Certificate, PAN, CIN/TAN, Brief detail of Enterprise and
Photographs of all Partners/Directors.
For Competent Authority : PAN, CIN/TAN and Photograph of Housing
Commissioner/CEO/VC.
For Local Authority :PAN, CIN/TAN and Photograph of M.C./E.O.
Now click in the text box given before Number of projects launched in Past 5
years and select the relevant option. For each project, the following informations
need to be entered :
e Name of Project
e Status (Completed/Ongoing)
e Land Details
- State, District, Tehsil, Village/Sector
- Areain sg.mt.
- Plot/Khasra no.
¢ Details of payment pending against Land cost/dues
e Pending court cases, if any
In case you select ‘Yes’, you have to enter Court Name, Case No.
and Case Name
e Brief detail of project (to be uploaded in pdf format)
Give Name and Address of Partners/Directors.
At the end of the page, give declaration by clicking on check box given before
I/We certify that the foregoing information is correct and complete to the
best of my/our knowledge and belief.



Update OPR

At the end of Every Quarter of the Financial Year, Promoter is required to update
the Physical and Financial achievements against the targets entered during

Project Registration.

To do this, click on Update QPR Achievement button. The following screen
will appear.

Eer gt

SeletDeveloment e St !

Click in the text box given before Select Development Type. The following
three options will appear.

e Plotted Development
e Building/Apartment
e Financial Target

If you select Building/Apartment, the following two options will appear.

e Development Work Related to Building Activities
e Building-Apartment Construction Activities.

Quarterly Targets entered by you during Project Registration will be shown here.
Select Development Type one by one and enter the achievement for the

particular quarter.
This button will be open for a specified time period at the end of every

quarter.



Update Booking, Sales, Payments, etc.

Promoter is required to update these entries regularly.

To do this, click on Update Booking, Sales, Payments, etc. button. The
following screen will appear.

Real Estate Regulatory-;;athority Uttar Pradesh

Name : TEST Category : Commercial Type : Ongoing

a
Home

Select Property Type Plot

Miscellaneous Actvity including Bookings,Sales Paymemts Possessions,Conveyance stc.(01-01-2018 - 31-03-2018)

Note - All fields are mandatory
1. Boeking of Plots/Apartments/Units

Add

Type of Unit Total Up-to Previous Quarter Booked in Present Quarter Total Under Project
100 to 150 sqm v o 13 ik Deiete
100 to 150 sqm vl o 14 e Delete




2 Booking of Garages
Type of Unit Total Up-to Previous Quarter Booked in Present Quarter Total Under Project

0

3. Is Real Estate Project developed on a Leasehold Land ?
OYes

o
a Whether all dues and charges in regard to the leasehold land have been paid ?

®Yes CNo

Add

Date of Payment [Amount

31-05-2018 122.00

Delete
31-05-2018 11.00 Delete

4. Whether Association of Allottees(AQA) formed?
CYes ®No

5. Whether Project handed over to AOA in the present Quarter.
CYes ®No

6. Whether lease certificate /deed handed over to AQA in the present Quarter?
CYes®No

7. Number of Conveyance Deed Executed

Add
. [conveyance Deed Executed
Type of Unit Up to the Previous Quarter Present Quarter Total
UPTO 100 sqm | o 32.00 32.00 et
100 o 150 sqm | o 33.00 33.00
q Delete

8 Details of Re-sale

Add
Name Unit Type Flat No./Plot No. Name of Original Alictee Name of Second Allotee Date of Resale
bdfg 10010 150 sqn v 22 dasdasd sdfdsfsdr 18-05-2018 Deletel
45 456456 ytyhfgh hfgh 16-05-2018
UPTG100san v yynfg 9 Delete
Select v Delete|

9. List of approvals taken up till date of commencement

Add
List of Approvals Description
v
Format 1 Test Detete
Format 2 v | Test3
Delete

10. Approvals Pending

Add
List Pending Approvals lApprovals Taken Till Present Quarter
12 22 Delete
fdf 5464 Delste




1. Status of Outgoing Payments
i. Total Amount Collected from allotees (in Rs.)

ii. Total Amount Paid by Promoter (in Rs.)
a Land Cost
Total Qutstanding

b. Ground Rent
Total Qutstanding

¢. MunicipaliOther/Local Taxes
Total Qutstanding

d. Charges for Water/Electricity
Total Qutstanding

e Maintenance charges including mortgage Loan and intrest on mortgages or other encumbrances and such other liabilities payable to competent

Payment in Current Quarter

Payment in Current Quarter

Payment in Current Quarter

Payment in Current Quarter

authorities/ibanks/financial institutions related to the project

Total Outstanding

T Other Charges
Total Outstanding

b. Ground Rent
Total Qutstanding

¢. MunicipaliCther/Local Taxes
Total Qutstanding

d. Charges for Water/Electricity
Total Outstanding

€. Maintenance charges including mortgage Loan and intrest on mortgages or other encumbrances and such other liabilities payable to competent

Payment in Current Quarter

Payment in Current Quarter

Payment in Current Quarter

Payment in Current Quarter

Payment in Current Quarter

authorities/banks/financial institutions related to the project

Total Qutstanding

i Other Charges
Total Qutstanding

Payment in Current Quarter

Payment in Current Quarter

Payment till Current Quarter

Payment till Current Quarter

Payment till Current Quarter

Payment till Current Quarter

Payment till Curent Quarter

Payment till Curent Quarter

Payment till Current Quarter

Payment till Current Quarter

Payment till Curent Quarter

Payment till Current Quarter

Payment till Current Quarter

iii. Payments outstanding including penal charges at the time of transfer of project to AOA/Competent Authority (in Rs.)

Promoter is required to give details of the following activities

e Booking of Plots/Apartments/Units

e Booking of Garages
e Projects developed on a Leasehold Land
e Association of Allottees

e Conveyance Deed Executed

e Details of Re-sale

e Necessary Approvals Taken up/Pending

e Status of Outgoing Payments



